I') COBEPIICHCTBOBAHHKE IIPEJOCTABIIEMbBIX OHOIMOTEKOM YCIYT Ha OCHOBE BHEIPEHMS HOBBIX
UH()OPMAMOHHEIX TEXHOJIOIMH U KOMIBIOTEpU3aliy OHOIHOTeUHO-HH(POPMAIIMOHHEIX [TPOIECCOB,
dopmupoBaHre KOMMOPTHOH OHOIHOTEUHOM CpebL.

I11. OcHoBHBIE PyHKIIHH

10. nns peanm3anuy OCHOBHBIX 337a4 OMOIHOTEKA:

a) popmupyeT GoHA OUOIHOTEUHO-HHPOPMATHOHHBIX PECYPCOB 00IIE00pa30BATENLHOIO
YUPEKICHHUS:

* KOMIUIEKTYET YHUBEPCAIbHBIA (QOH]T y4eOHBIMH, XyI0KECTBEHHBIMH, HAyYHBIMH,
CIPaBOYHBIMH, I€JarOTHYECKUMHU U HayYHO-IOMYJISPHBIMH JJOKYMEHTaMH Ha TPAIUIIMOHHEIX H
HETpaJUIMOHHBIX HOCUTEISX UH(OpMAIIHH;

* onoJHAeT GoHI HHPOPMATMOHHEIMHU pecypcaMu ceTd VHTepHeT, 6a3aMu 1 GaHKaMHM JaHHBIX
IPYTUX YUPESXKICHUN U OpraHU3aIlHii; -

* aKKyMyJIupyeT GOHJ JOKyMEHTOB, CO3/IaBaeMbIX B 00II€00pa30BaTeIbHOM YUPEKICHUN
(myGnukaruii 1 paboT mefaroroB o0ImeoO6pa3oBaTENFHOTO YUPEKISHHS, IyIITHX HAyYHBIX PaboT U
pedeparoB obydaromuxcs 1 Jap.);

* OCYIIECTBIISIET pa3MeLIeHHEe, OpraHU3aIliio U COXPAHHOCTE TIOKYMEHTOB;

0) co3gaer HHYOPMATHOHHYIO IPOAYKITHIO:

* OCYIIECTBIIIET aHAIUTHKO-CHHTETHYECKYIO NepepaboTKy HH(pOpMaIuy;

* OpraHu3yeT M BeIeT CIpaBOYHO-OubIHorpaduueckuil anmapat: KaTanoru (angaBUTHBIH,
CHCTEMaTHYECKHUH), KAPTOTEKH (CHCTEMaTHUECKYO KapTOTEKy CTaTel, TeMaTHYECKHE KapTOTEKH ),
ANIEKTPOHHBIN KaTaylor, 6a3bl JaHHBIX 110 TPOGIII0 0011Ie00pa30BaTENLHOTO YUPEKICHHUS,

* pa3pabaThIBaeT peKOMEHIaTeNbHbIe ONOIHOrpaduIecKue mocodus (CIIUCKH, 0030phl, yKa3aTelIu
u obecnieunBaeT HH(POPMUPOBAHHE NOTH30BaTENeH 00 HHPOPMAITMOHHON IIPOTYKIIUH;

B) ocyIecTBIseT qupdepeHrpoBaHHOEe OHOIMOTEUHO-HH(POPMAITHOHHOE O0CITy)KHBaHUE

o0ydJaromuxcs:

* IPeIOCTaBIseT HH(OPMAIMOHHBIE PECYPCHI HA pa3IMUHBIX HOCUTENISIX Ha OCHOBE U3YyUEHHS UX
HHTEPECOB U HHPOPMAIIMOHHBIX IIOTPEOHOCTEIH;

* CO3JIaET yCJIOBHUS [UIS PeaTU3allii CaMOCTOSATEIHOCTH B 00y4eHUH, T03HABATEIBHOIM,
TBOPYECKOH IEATEIFHOCTH C OIIOPOH Ha KOMMYHUKAITHIO; CIIOCOOCTBYET Pa3BUTHIO HABBIKOB
caM000y4eHus (yJacTHE B CETEBBIX OJIMMITHA/IAaX, TEIEKOMMYHUKAIITHOHHBIX IPOEKTaX B CUCTEME
JMCTaHIIHOHHOTO 00y4YeHus);

* opraHu3yeT 00y4eHHe HaBbIKaM HE3aBHCHMOT0 OMOIMOTEYHOr O OIb30BaTeNs U IOTPEOUTENS
uH(pOpMAIH, CONEHCTBYET HHTETpallii KOMIUIEKCa 3HAHUM, yMEHUH U HaBBIKOB PaOOTHI C KHUTOH U
uHpOpMaIHeH;

* OKa3bIBaeT HH(M)OPMAIIMOHHYIO IIOJ/IEPY B PEIICHUH 3a/1a4, BO3HUKAIOIIUX B IIPOIECCE UX
y4eOHOH, caM000pa30BaTEIbHOM B JOCYTOBOM EATEIBHOCTH;

* OpraHM3yeT MacCOBEIE MEPOTIPHUATHSI! OpHEHTHPOBAHHEIEC HA pa3BUTHE OOIIEH, M UATATEIbCKOM
KyJIbTYDPbI TMYHOCTH, COAEHCTBYET Pa3BUTHIO KPUTHYECKOTO MBIIUIEHHS;

* COJIEHCTBYET WICHAM IIeJarOrM4eCcKOoro KOJUIEKTHBA U aAMHUHUCTPAIlUU YIPEXKICHHS B
opraHm3aiuy 06pa3oBaTebHOTO Mpoliecca U focyra obydaromuxcs (mpocMoTp Buaeopuiemos, CJI-
JIMCKOB, MTPE3CHTAIlMU Pa3BUBAIOIIMX KOMIIBIOTEPHBIX HID);

* PYKOBOJHUT BOCIIHTAaTEIbHOM paboTOH ¢ KHUIOH B IpyIax MpOUIEHHOrO JHs, B Kiaccax
KOMITEHCHPYIOIIEro 00y4eH s,

r) ocymniecTBIsieT U dhepeHIrpoBaHHOe OUOIHOTEYHO-HHPOPMAIMOHHOE 00CITY)KHBAHHE
[eIarOTAYECKUX PabOTHUKOB:

* BEISBJISIET HHGOPMAIIMOHHBIE TOTPEOHOCTH U YAOBJIETBOPSET 3alIPOCH], CBA3aHHBIE C
o0y4eHHeM, BOCIUTAHUEM U 3I0pPOBbEM JETEH;

* BBISBISIET HH()OPMAIHOHHBIE TOTPEOHOCTH U YIOBIETBOPAET 3alPOCHI B 001aCTH
[eIarOrMuYeCKUX HHHOBAIIMK ¥ HOBBIX TEXHOJIOTHH;

* coZIeUCTBYET NIPOGECCHOHAIBHON KOMIIETCHIINH, TOBBIICHHUIO KBATH(HKAIMHY, IPOBEACHUIO
aTTeCTalluy;

* co3gaeT 6aHK IeJaroruueckoi HHGHopMaIMy Kak OCHOBBI €IMHON HHYOPMAIIMOHHON CITyKOBI
061e06pa30BaTENBLHOTO YIPEXKACHHUSI, OCYIIECTBIISET HAKOILIEHHE, CHCTEMAaTH3alUI0 HH()OPMALMH 110
npeaMeTaM, pasfelaM u TeMaM;

* Opram3yeT JOCTYII K OaHKy Ieiarorudeckoil HHGopMaIuy Ha II0OBIX HOCHTEIAX; IIPOCMOTD
9JIEKTPOHHBIX BEPCHH NEAAarorHuyecKux U3IaHum,




* OCYHIECTBISIET TeKyIee MHGOpMUpoBaHue (IHUA HHPOpMaIH, 0030pbl HOBBIX IMOCTYIICHUAHN H
nyOnukanuit), “HGOPMUPOBaHHUE PYKOBOACTBA 00IE00pa30BaTEILHOTO YUPEKACHHUS IO BOIPOCAM
ympaBiieHUs: 00pa30BaTENbHBIM IPOIECCOM;

* IOJACPXKUBAET AEATENHHOCTh IeIaroTHIecKuX pabOTHUKOB B 0OJIACTH CO3IaHUS
HH(OPMAIMOHHBIX IPOAYKTOB (IOKYMEHTOB, 6a3 TaHHBIX, BeO-CTPAHHUII U TII);

* c110coOCTBYET MPOBEACHUIO 3aHATHIH 110 (POPMUPOBAHUIO HHYOPMAITMOHHON KYJIBTYPEI;
sBIsieTCs 6230 A1 MPOBEIEHUS IPAaKTHUECKHUX 3aHATHH M0 paboTe ¢ HHYOPMAIMOHHBIMHA PECYyPCaMH:

1) ocyIiecTBIsieT AuddepeHnrpoBaHHOe OUOIMOTEIHO-HHYOPMAIIMOHHOE 00CITy)KUBaHUAE
ponuTenel (MHBIX 3aKOHHBIX IIPEICTABUTENIEH ) 00yJarOIXCs:

* YIOBJIETBOPSIET 3alIPOCHI MOJIb30BaTeneil M nHpopMupyeT 0 HOBBIX NOCTYIIIEHUSX B
O6ubIMOTEKY:

* KOHCYJIBTHPYET 10 BOIIPOCAM OpraHU3aI[dd CEMEWHOT0 YTEeHUs, 3HAKOMUT ¢ UH(popmalueit mo
BOCIIUTAHUIO JETEH;

* KOHCYJIBTHPYET II0 BOIIpOcaM Y4eOHBIX H3IaHHUH i 00yJaroIuXcs.

IV. Opranu3anus AeaTe/bHOCTH O0HOJIHOTEKH

11. CtpykTypa 6HOIHOTEKH, TOMUMO TPAIUIIHOHHBIX OTAENIOB (A00HEMEHT, YATAIILHBIH 3a1),
MOJKET BKJIFOYATh OTAEIbI yueOHUKOB, HHGOpMAIIMOHHO-0nOmorpadudeckoit paboTel, pora u
CIIEIHATH3UPOBAHHBIN 31 pabOThI C MyJIbTHMEAUAHBIMEA U CETEBHIMHU TOKYMEHTaMHU, BHICOCTY IUIO,
MHHH W31aTeTbCKHH KOMILIEKC, MHOKUTENIFHYIO TEXHUKY U Jp.

12. bubnuoreuHo-uHGOPMAITHOHHOE 00CTy>)KABAaHHE OCYIIECTBISIETCS] HA OCHOBE OHOIMOTEUHO-
AH(OPMAITHOHHBIX PECYPCOB B COOTBETCTBHHU C y4eOHBIM M BOCIATATENBHBIM IIJIAHAMHI
001e06pa30BaTEIFHOTO YIPEKICHHUS, IPOrpaMMaMy, IPOEKTaMH U IIIaHOM pabOThI OMOIHOTEKH.

13. bubnuoreka BIpaBe MPeI0CTaBIATh IIaTHBIE OMOIHOTEYHO-HH(OPMALIMOHHBIE YCIYTH,
IepeYeHb KOTOPBIX OMpeeIsieTCs YCTaBOM 00111e00pa30BaTelbHOTO YIPEKISHHS I OOIEMIKOIBHBIM
POIUTEITHCKAM KOMUTETOM

14. CnoHCOpCKas TOMOIIb, MOTy4eHHas: OMOIMOTEKOM B BUJIE LIETEBEIX CPEACTB Ha
KOMILJIEKTOBaHME (OH/IA M 3aKyNKy 000pyI0BaHUs, HE BICUYET 3a COO0M CHHXKEHHS HOPMATHBOB U (HIJIN)
abCOIIIOTHEIX pa3MepoB GUHAHCHPOBAHHS U3 Or0/KeTa 001Ie00pa30BaTENEHOIO YUPEKACHHS, JEHEKHBIE
CpeacTBa 3a CIaHHYIO OMOIMOTEKOR MaKyIaTypy PacXodylOTCs Ha yIy4lIeHHe MaTepHalbHO-
TexXHIYeCcKo# 6a3bl OMOIMOTEKH, IIOANUCKY MPo(ECCHOHAIBHBIX U3JaHU#H, KOMILIEKTOBaHUE (oHaa
JOKYMEHTOB.

15. B nemax obecrneueHust MoiepHA3aK OUOIHOTEKH B YCIOBUAX HHGOpMaATU3aLuK
00pa3oBaHKs U B IIpeJieNax CPEACTB, BELICIIEMBIX yUpEUTENAMH, 00Ie00pa3oBaTeIbHOE YUPSKICHAES
obecrnieunBaeT OUOIHOTEKY:

* TapaHTHPOBAHHBIM HMHAHCHPOBAHHEM KOMILIEKTOBaHHS OHOIMOTEYHO-UH(POPMAIIHOHHBIX
pecypcoB (B cMeTe YUpexkKICHHs BEIBOJUTCS OTAEIBHO);

* HEOOXOJIUMBIMHE CITy)KCOHBIMH U IPOU3BOICTBEHHBIMY IIOMEIEHUAMH B COOTBETCTBHH CO
CTPYKTYpO#i OHOIHOTEKH M HOPMAaTHBAMHU 110 TEXHUKE O€30MaCHOCTH IKCILTyaTal[ui KOMIIBIOTEPOB
(OTCYTCTBHE BBICOKOM BIIQXKHOCTH, 3aIIbUICHHOCTH IIOMEIIEHHUS, KOPPO3HOHHO-aKTUBHBIX IIPUMECEH HITH
37IEKTPOIPOBOISIIEH [BLUTH) U B COOTBETCTBUH ¢ monoxxeHusMu CanlluH;

* COBPEMEHHOM 3JIEKTPOHHO-BHIUUCINTENEHOM, TENEKOMMYHUKAIIMOHHOM H KOTUPOBATEHO-
MHOXUTENILHON TEXHUKOW U He0OXOIMMBIMU IIPOrpaMMHBIMH IIPOIYKTaMH,

* PEMOHTOM M CEPBUCHBIM 00CIy)KHBaHHEM TEXHHKH M 000pyI0BaHus OUOIHOTEKH;

* GUOIHMOTEYHOM TEXHAKOM U KaHIEIIPCKUMHU IIPUHAIIEKHOCTIMH.

16. OGIme06pa3oBaTENFHOE YIPEKICHUE CO3AET YCIOBHS Il COXPAHHOCTH armaparypbl,
060pyI0BaHHS W HMYIIECTBA OHOIHOTEKH.

17. OTBETCTBEHHOCTD 3a CHCTEMATHYHOCTh M Ka4eCTBO KOMILIEKTOBAHHS OCHOBHOIO (oHa
6u6IHOTEKH, KOMILIEKTOBAHKE yU4eOHOTO (POHIA B COOTBETCTBUH C (eepaIbHBIMU IEPEIHAMH
y4e6HHKOB M y4eOHO-METOUYECKAX U3JJaHMH, CO3JaHKne HEOOXOMMMBIX YCIOBHH UL AESATEIBHOCTH
O6UOIHOTEKH HECET PYKOBOAUTENb 001Ie00pa30BaTeIbHOIO YUPEKAEHHS B COOTBETCTBHU C YCTAaBOM
YUPEXKICHHUS.

18. PexxuM paGoThl GHOIHOTEKH OMpPeIelisieTcs 3aBeIyIOHIM OHOIoTeKo#H (bubnroTekapeM) B
COOTBETCTBHY C IPAaBHJIAMH BHYTPEHHETO pacropsiika o0meobpasoBaTenbHoro yupexaenus. [Ipu
OIpEIENeHHH peXUMa paboThl OMOIMOTEKH IIPEIy CMATPUBACTCS BBIICIICHHE!

* IBYX 9acoB pab0odYero BPEMEHH €)KEIHEBHO Ha BBIIIOHEHHE BHYTPH GHOIMOTEYHON paboThI;

* OIHOTO pa3a B MECSAII - CAHUTAPHOTO JHS, B KOTOPBIA 00CIyX/I4BaHue MMOJIb30BaTesIeH He
TIPOU3BOIUTCS;




HE MEHEee OJJHOTO pa3a B MECSII- METOAWYECKOTO JIHS.

19. B nensx obecnedenns palMoOHaIbHOTO HCIIOIb30BaHUs HHYOPMAIIMOHHBIX PECYPCOB B paboTe
C JIETbMH H IOHOIIECTBOM O6HOIHOTEKa 001Ie00pa3oBaTeIFHOTO YUPEKIACHHSA BSaPIMOJICHCTByeT c
6ubnuorexkamMu MuHHCTEpCTBa KynbTyphl Poccuiickoit ®eneparum.

V. Ynpasaenne. llITaTsl

20 YmpapneHue 6UOIMOTEKOH OCYIECTBIISIETCS B COOTBETCTBHHE C 3aKOHOIATEILCTBOM
Poccuiickoit @enepanun, cyobrexkToB Poccuiickoit @enepanuy ¥ ycTaBoM 001e00pa30BaTeIEHOIO
YUpEXKICHUS.

21. Obuee pyKOBOACTBO AEATEIBHOCTHIO OMOIMOTEKH OCYIIECTBIISET PYKOBOIUTEID
001me06pa3oBaTENBHOIO YUPEXKICHHUS.

22. PykoBoACTBO OGMOIMOTEKOH OCYIIECTBISIET 3aBEAYIONIHIA OHOIMoTEeKOM (OUbIHOTEKApS),
KOTOPBII HECET OTBETCTBEHHOCTH B MpeZieiax CBOSH KOMITETEHITUH Iepe]] OOIECTBOM M PYKOBOIUTEIEM
0061me00pa30BaTeIbHOI0 YUPEXKICHHSI, 00yJarOIMUMUCS, UX POJUTEISIMU (MHBIMHA 3aKOHHBIMHA
IIPEICTABUTEIISIMM) 32 OPraHU3aIMIO U PE3YJIbTaThl AEATENbHOCTH OUOINOTEKU B COOTBETCTBHH C
(GYHKIIMOHAJIBHBIMU 0053aHHOCTSMH, IIPEIYCMOTPEHHBIMU KBaTH(PUKAIIMOHHBIMU TPeOOBAHUAMH,
TPYZOBEIM JOTOBOPOM H YCTaBOM 00I1€00pa30BaTebHOTO YUPEKACHUS.

23. 3aBemytrommii 6ubHOTEKOM (OMOIHOTEKAph) HA3HAYAETCS PYKOBOIUTEIIEM
001eo0pa30oBaTEIbHOTO YUPEKICHHS, MOXKET SIBIISTHCS WIEHOM IeIarOTMYeCKOro KOJUIEKTHBA U BXOIMTH
B COCTaB ME€JarOTMYECKOr0 COBETa 001e06pa3oBaTENEHOTO YUPEXKICHHSL.

24. 3aBepyronmii 6mbmroTekoi (6ubmioTexaps) pa3pabaThBacT U NPEACTABISIET PYKOBOAUTEITIO
001e06pa3zoBaTEIBbHOTO YUPEXKICHHUS Ha YTBEPXKIACHHAE CIICAYIOIINE TOKYMEHTHI:

a) MoJIoXKeHue 0 bubamoTeke, MpaBuiia NOJb30BaHUS OUOIMOTEKOM;

0) MIaHOBO-OTUETHYIO TOKYMEHTAITHIO;

B) TEXHOJIOTMYECKYIO JOKYMEHTAIIHIO.

25. Ha paboTy B OMOIHOTEKY IPUHUMAIOTCS JIMIIA, HMEIOIHE HE0OX0IUMYIO TPOGECCHOHATBHYIO
MIOJITOTOBKY, COOTBETCTBYIOINYIO TpeOOBaHMUSIM KBATH(UKAIIMOHHONW XapaKTEPUCTUKH II0 TOJDKHOCTH U
MOJTY9EHHOH CIIEIMAaTbHOCTH, IOATBEPXKAECHHYIO TOKyMEHTaMu 006 00pa30oBaHuM U (WIK) KBaJM(UKAIny.

26. PaboTHHKH OUOJIMOTEK MOTYT OCYIIECTBIIATE MeIarOrH4ecKyio AesITeNbHOCTh, COBMEIICHNE
6u6IMOTeYHO-UH(OPMAIIMOHHOM U NIeIarOrMYeCcKot AEeSITENbHOCTH OCYIIECTBISIETCA PAOOTHUKOM
OUOIMOTEKH TOJIBKO Ha JOOPOBOJIBHOM OCHOBE.

27. TpynoBble OTHOIIEHHUS pabOTHUKOB OHOIMOTEKH U 001Ie00pa30BaTEIBHOTO yUPEKICHHS
PETYJHPYIOTCS TPYIOBBIM JOTOBOPOM, YCIOBHS KOTOPOI'O HE JOJDKHEI IPOTHBOPEYUTH 3aKOHOAATENLCTBY
Poccwmiickoit @enepannu o TpyIe.

VI. [IpaBa u o6s3aHHOCTH OHOJIHOTEKH

28 PaboTHHKH OHOIHOTEK UMEET NIPaBo:

a) CaMOCTOATEILHO BEIOUPATh (OPMBI, CPEICTBA U METOABI OUOIMOTeYHO-HH(OPMAIIHOHHOTO
o0cyXuBaHUSA 00pa30BaTENIFHOTO U BOCIIUTATEILHOTO IIPOIIECCOB B COOTBETCTBHH C LIEJISIMH U
3a71a4aMM, YKa3aHHBIMH B YCTaBe 00Ie00pa3oBaTeIbHOTO YIPEKACHHUS U MOJI0)KEHUH 0 OHOIHoTEKE
00111600pa30BaTEIBHOI0 YIPEXKICHHUS;

0) IIPOBOAMTE B YCTAHOBJIIEHHOM MOpsiIKE (aKyIbTaTUBHBIE 3aHATHS, YPOKH M KPY)KKH
O0uOIHOoTEYHO-0HOIMorpadUIecKuX 3HAaHUKH U NHPOPMAITHOHHOH KYyJIbTYPBI;

B) ONIPEIETIATh HCTOYHHKY KOMILIEKTOBaHHS HH(GOPMAIMOHHEIX PECYPCOB;

I') M3bIMaTh ¥ PEATA30BbIBATh JOKYMEHTHI U3 (POHIOB B COOTBETCTBUH C HHCTPYKIHEH 110 YUETY
6ubmuoTeuHoro GpoHAa;

1) OIpENETATh B COOTBETCTBHY C IPAaBIIAMH MOJIB30BaHKsA OUOIHOTEKOM 001e06pa30BaTENbHOrO
yUpeXIEHHs, YTBEPKACHHBIMHI PYKOBOJMUTEIEM 00I€00pa30BaTENbHOIO YUPEIKACHHUS, U 110
COIJIACOBAHMIO C POAUTEIECKAM KOMUTETOM HIIH IIOIIEYUTEILCKAM COBETOM BH/IBI M Pa3sMeEPEI
KOMIIEHCAIMH yiep6a, HAaHECEHHOT'0 IMOJIb30BaTEIIMH OHOIHOTEKH:

€) BHOCHTH ITPEIJIOKEHHS PYKOBOIUTEIO 001Ie00pa30BaTENbHOIO0 YUPEIKACHHS 10
COBEPLICHCTBOBAHHUIO OILUIATHI TPY/a, B TOM YHCIIE HaNOaBOK, HOIIAT M IPEMUPOBAHKs pabOTHUKOB
OUOIMOTEKH 3a JOIOIHUTEIBHYIO paboTy, He BXOJSIIYIO B KPYT OCHOBHBIX 00s3aHHOCTEH paOOTHHKOB
OUOIMOTEKH; I10 KOMIIEHCAIIHOHHBIM MEPOTIPUATHSIM, CBSI3aHHBIM C BPEJHBIMHU YCIOBHAMH TPy/a
(6ubIHMOTEeYHas MBLTH, IPEBhINICHHEe HOpMaTHBa PabOTH! Ha KOMIIBIOTEPE).

) y4aCTBOBATH B YIIPAaBICHUH 00I1€00pa30BaTeIbHEIM yUPEKIECHHEM B IOPSIKE, OIPEAEIIEMOM
YCTaBOM 3TOTO YUPEIKICHHS;




3) IMETh €KETO/IHBIH OTIYCK 28 KaleHIapHBIX IHEH B JOTNOJIHATEIbHBIN OINIaYHBACMbIM OTITYCK B
COOTBETCTBHH C KOJUIEKTHBHBIM JIOTOBOPOM MEXIy pabOTHHKaMH H PYKOBOZICTBOM
06111e06pa30BATENHHOTO YUPEKICHHS K HHBIMH JOKaTbHBIMA HOPMAaTHBHBIMI aKTAMH,

¥) GBITH MPEICTABICHHBIME K Pa3IAIHBIM (opMaM MOOIPEHHS, HArpajam | sHakaM OTJIMYHS,
IIpeIyCMOTPEHHBIM IS PAGOTHIKOB 00Pa30BaHMUs K KyIBTYPEL; '

K) y4acTBOBAaTh B COOTBETCTBHH C 3aKOHOJATENHCTBOM Poccuiickoit @enepanuu B pabore
OUOIMOTEYHBIX aCCOIMAIIUM MITH COI030B.

29. PaGoTHUKHM OGHOIHOTEK OOS3aHBL:

a) 06eCTeynTh NOJIB30BATEISIM BO3MOXKHOCTD paboThi ¢ HHGOPMAIMOHHBIMY PECYpCaMH
OUOIIHOTEKH;

6) uHEGOPMEPOBATH NOJIB30BATENeH O BUIAX MPCIOCTABIIIEMBIX OUOIMOTEKON YCIIYT;

B) 06€CIIeYnTh HayYHYIO OPTraHU3aIHIO (OHIOB ¥ KaTAJIOTOB!

r) bopMEpoBaTh GOHIE B COOTBETCTBHHM C YTBEPIKICHHBIMA enepanTbHBIME [EPEUHAME yIeOHBIX
u31aHui, 06pa30BaTEIbHBIMHU IPOrpaMMaMHi 06111e06pa30BaTeIHHOTO YIPEIKICHHUS, HHTEpECaMy,
OTPeGHOCTAMHE U 3aIIPOCaMK BCEX KaTeropui I0JIb30BATEIIEH,

1) COBEpIIEHCTBOBATH uHbOPMAIOHHO-6uOIHorpahuIeckoe U 6ubIMoTEYHOE 00CITyXKi4BaHNE
[OJIL30BaTEIIEH;

¢) obecrieunBaTh COXPAHHOCTh MCIIOJIB30BAHMS HocuTelel MHPOPMAIlH, KX CHCTeMaTH3alluIo,
pasMeIeHre U XpaHEeHHE:

) 0becIeynBaTh PeXUM pabOTEI B COOTBETCTBHH C I0TpeGHOCTSMH TOJIB30BaTENEH 1 paboToH
06111e06pa30BaATENLHOTO YIPEKACHHU; .

3) OTIUTHIBATECS B YCTAHOBICHHOM MOPSIKE MEPE/ PyKOBOAUTEIEM 006111e00pa30BaTENLHOTO
YUpEXKICHHUS;

¥) TIOBBIIATh KBAHA(HUKAIIHIO.

VII. IIpaBa 1 0083aHHOCTH moJib3oBareieii 6u0IHOTEKH

30. [Toas30BaTeny OUOIMOTEKH HMEIOT IPaBo:

a) mOJTy4aTh MOJHYIO HHPOPMAIHIO O COCTaBe 6ubmmoTedHoro Gpouaa, THGOPMAIHOHHBIX
pecypcax ¥ MpeI0CTaBIAEMBIX OuOIMOTEKOH yCIIyTax;

0) moNB30BaTHCS CIPaBOYHO-OHOMHOrpadUIEeCKUM aNmnapaToM OUOTHOTEKH,

B) NOJTy4YaTh KOHCYIbTAIMOHHYIO TIOMOIE B TIOMCKE 1 BHIGOpE HCTOYHUKOB HH(bOPMAIWH;

T') IOJTy4YaTh BO BPEMEHHOE TIOJIb30BAHHE HA aboHEMEeHTe U B UATATLHOM 3aJI€ MEYaTHBIE M3IAHUS,
ayIHOBH3yaJIbHbIE TOKYMEHThI H IPYTUe HCTOTHUKH uHpOopMaLny;

1) POJTIEBATH CPOK MOJIB30BAHASA JIOKYMCHTAMH;

€) moJTy9aTh TeMaTHYECKHE, daxTorpapuueckue, yTOIHAIOMME H 6ubmorpadguueckue CpaBKu
Ha ocHoBe (poHIa OUOIHOTEKH;

) TIOJTy4aTh KOHCYJIbTAIMOHHYIO TIOMOIIb B pabore ¢ uHbOpMaLKeil Ha HETPAIUIHOHHBIX
HOCHTESX IPH MOJIb30BaHAM JICKTPOHHBIM X HHBIM 0060pyIOBaHUEM:

3) y4acTBOBATh B MEPOIPUATHSAX, TPOBOIUMBIX OuOIHOTEKOMH;

1) TI0JTH30BaThCS IUIATHBIMY YCITYTaMH, IIPEI0CTABIACMbIMH OGUOIMOTEKOM, COTIIACHO YCTaBy
061me06pa3oBaTENbHOTO YIPEKACHU H [0 I0KEHHIO O MJIATHBIX YCIIyrax, yTBEPXKIACHHOMY
PyKOBOJUTENEM 0011e00pa30BaTENLHOTO yIPEKICHMI,

K) o6pamarscs st pa3perieHus KOH(IMKTHOM CHTYallMi K PyKOBOJUTEIIIO
061e06pa30BaTENBHOTO YIPEKIACHHS.

31. TTonp30oBaTell OMOIMOTEKH O0A3aHBL:

a) co6IroaTh MpaBiIa MOIb30BaHNA OUOIHOTEKOH;

6) Gepe’HO OTHOCHTHCS K IIPOM3BEICHUAM HIEIATH (He BBIpBIBATh, HE 3arMOaTh CTPAHULL, HE
JeNaTh B KHATaX [O4epKABAHAM IOMETOK), MHBIM JOKYMEHTaM Ha pasIMIHbIX HOCHTEIIIX,
060pyIOBaHKIO, HHBEHTAPIO;

B) [IOJ/IEP’KUBATD TIOPSIOK PACCTAHOBKH JOKYMCHTOB B OTKPHITOM JOCTyTIe OHOIHOTEKH,
PACIIONOKEHNMs KAPTOUCK B KATA/IOrax U KapToTeKaXx,

r) OJIb30BaThCS IEHHBIMA U CIPABOYHBIMA JOKYMEHTAMH TOBKO B IIOMENIEHAN GHOITHOTEKH; /T)
y6eIUTHCS IPH IONTy9eHAH JOKYMEHTOB B OTCYTCTBHH nedeKToB, a Ipu 0OHAPYKEHAN

porH(bOPMHPOBATE 00 STOM paboTHuKa GuOIHOTeKH. OTBETCTBEHHOCTD 32 oOHapyXEHHBIC
ne(beKThl B CIaBaéMBIX IOKyMEHTaX HECET TIOCJIEAHHUH MOJIE30BATENb;

€) pacluCHIBAaThCS B YHTATENHCKOM dopMyIsIpe 32 Kax/Ibli IIOJTy4eHHBIH JOKYMEHT (MCKIIOUCHHE!
oGyuarormuecs 1-4 KIaccos);

J) BO3BpAIATh JOKYMEHTBI B OHOTHOTEKY B yCTAQHOBJICHHbIE CPOKH;

i




3) 3aMCHSATH JOKYMEHTBI GMOIHOTEKH B Cllydae WX yTPaThl MM IIOPYH UM PaBHOLEHHBIMH, THO0
KOMIIEHCHPOBATH YIIEepO B pasMepe, yCTaHOBICHHOM [IPABHIIAMH TI0JIb30BaHMA GHOIHOTEKOI;

H) IIOJIHOCTBIO PACCUMTAThCS ¢ GHOIMOTEKOM [0 HCTEYEHHH CPOKa OOy UCHHS Wi paboTEI B
0011€06pa30BaTEIFHOM YUPEKICHAH.

32. IlopsimoK MMOIb30BaHUS OMOIMOTEKORH:

a) 3aIKCck 00ydarommxcst 061Ie06pa30BaATENEHOTO yUpEXKIeH S B GHOIHOTEKY IPOU3BOIUTCS TIO
CIIMCOYHOMY COCTaBY KJIacca B HHAWBUAYAIBHOM IIOPSAKE, IEIArOTHIECKUX M HHEIX PAGOTHHKOB
00111e00pa30BaTEIBHOTO YIPEXKACHHUS, POMUTENEH (MHBIX 3aKOHHBIX IIpelICTaBUTENEH) 00yJaromuXcs - 1o
[acropry;

6) mepeperucTpanys MoIb30BaTeNel GHOIHOTEKH IPOU3BOAUTCS SIKETOIHO,

B) IOKyMEHTOM, MOATBEPKIAIOLINM IIPABO MOJIb30BaHHUS OHOIIMOTEKOM, SBISIETCS YATATENhCKH
$opmynsp;

B) YHTATENbCKUA HOPMyYIAp GUKCHpPYeT JaTy BBLIAYH ONB30BATENIO JOKYMEHTOB 13 (hOHIa
OHOIMOTEKM M MX BO3BpAIICHHS B GUOIHOTEKY.

33. Iopsimok moste30BaHkst ADOHEMEHTOM:

a) II0JIb30BATENM UMEIOT MPABO TOTY4HTh Ha IOM K3 MHOTOTOMHBIX M3/IaHHH He Gojee IByX
JIOKyMEHTOB OJTHOBPEMEHHO:

0) MakCHMaNbHbIE CPOKH IIOJIb30BAHHUS JOKYMEHTAMH:

- y4eOHHKH, yueOHBIe HOCOOuUS - yueOHBIA ro;

- HAy4HO-IIOIyJISIpHAsT, TO3HABATENbHAS, XyJ0XKECTBEHHAS JIUTEPATypa - 1 Mecs:

- IEpUOINYCCKHUE U3JaHus, H3/JaHus ITOBBIIIEHHOTO cIpoca - 15 queit;

B) IIOJIF30BATENM MOTYT IPOJUTATH CPOK MOJIB30BAHMS JOKYMEHTAMH, ECIIH HA HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTHX IOIb30BaTeINEH.

34. Ilopsiiok MOJT30BaHMS YHTATBHEIM 3aJI0M:

a) IOKyMEHTEI, IpeHa3HaYeHHbIE U1 pabOTHI B YMTAIBHOM 3alle, Ha JIOM HE BBIIAIOTCS,

6) SHUMKIIONE/UH, CIIPABOYHHK., PEITKHE, IICHHBIE X HMEIOLUECS B SAMHCTBEHHOM 3K3eMILISIpe
JOKYMEHTBI BBLIAIOTCS TOJIBKO 7Sl paOOTHI B YHTAIBHOM 3aJI€E;

35. Ilopanok paGoThl ¢ KOMITBIOTEPOM, PACIIOIOKEHHEIM B GHOIHOTEKE:

a) paboTa C KOMIIbIOTEPOM yYaCTHUKOB 06pa30BaTENBHOrO IPOLECCca IIPOU3BOAUTCS IO IpaduKy,
YTBEP)KACHHOMY PYKOBOAUTEIIEM YUPEXKACHHS U B IIPHCYTCTBUH COTPYAHHKA OMOIHOTEKH:

0) paspemaetcs paboTa 3a OJHEM IIEPCOHATBHBIM KOMITBIOTEPOM He GOJIee BYX YEIOBEK
OJITHOBPEMEHHO;

B) MOJIL30BATENb HIMEET IPaBoO paboTaTh C HETPAJUIIHOHHBIM HOCHTENIEM HH(POPMAITHH TTOCTIE
IPEIBApUTEILHOIO TECTUPOBAHUS €T0 PaOOTHUKOM OHOIHOTEKY;

I) 10 BCEM BOIPOCaM MoKcKa HHpopMarmu B MIHTepHeTe moIb30BaTes I0/DKEH 06pammaThes K
paboTHHKY 6GHOIMOTEKHM; 3anpemaeTcs obpalenue K pecypcam MHTepHETa, MPEANOAraroIiM OILIaTy,

1) paboTa ¢ KOMIILIOTEPOM IPOU3BOAUTCS COTIACHO YTBEP)KACHHBIM CAHHTAPHO-TUTHEHUIECKUM
TpeOOBaAHUSM.






